| Pad, Computer, zipForm® & Docusign

OBJECTIVE:
The goal of thisclassisto learn:
L earn about the cloud to sync multiple programs and devices together

What is the difference between a computer and mobile device?

Creating A Paperless Office
I. Create asystematic filing system in the Cloud
[1. Put documentsin alogical order

zipForm®
ZipFom3 Mobila

|. Create Templates g
1. Apply templatesto clients :
[11.Sync to the cloud

Docusign

[. Sync the computer version to the ipad version
[1. Tab non-zipForm® documents

Getting Clients Wet Sigs
[. On the computer
[1. Ontheipad
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Get a Dropbox account and create a systematic filing system

Develop and use a systematic filing system on your computer for all of your
documents. This is easy to do without any cost involved. This will allow you to
instantly store, retrieve and send documents to anyone involved in the escrow,
even after the transaction has closed. Forget about searching for files in boxes in
the garage again, or worrying about keeping your documents for five years to
satisfy ADRE requirements, as you will have your documents FOREVER in your
computer that you can access quickly.
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Sync the zipForm® versions together
To get zipForm® on the ipad, you must purchase it from www.zipform.com for
$12.95/year. (now an AAR member benefit as of 2014)

Second, on your ipad (or other non-computer device), go to www.zipform.com
and click on the Pro version.
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Working with current transactions
1. Alist of your transactions will appear.
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2. Then click on Edit

Residential Purchase Contract - 02/2011

Short Sale Addendum - 022012 L_Edir View  Send
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3. Start editing the documentsin the fillable fields
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Start a new transaction

1. Start anew transaction and apply atemplate to
save time.
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Calculator Logout

2. Put in the buyer name, choose the type of transaction, and then choose the
appropriate template.

LE .oe Buyer
Transackion Type:

Transaction Type:

ntial @ Commercial Please Select....

® Industrial @ Vacant Land Buyer Template
® Multi Unit Seller Template
Investor Template
lease template

Create
v

3. Add other zipForm® forms that are not in your template by choosing from
the form library, then choosing the form. s ; 5.0)
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here are 2 available liorarkes

Arizona Assoc, of REALTORS (AAR)
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Signing through zipForm® mobile

This is a great feature to sign both with “wet” sign and electronic signatures.
1. Choose the Signatures tool. bt
2. Choose Sign With TouchSign ™ =2 J ) ESN e

Email hAore

uments

Sign with TouchSign™

3. Choose the documents you want.
4. Putin client’s name and email. &3 Documants ; Signers  Touehsian =

TouchSign™ Setup e s

Documents — Signers ~ TouchSig AAR » .Arizona Assoclation Cover Sheet NO
AAR » As Is Addendum - 0272011 YES /
Eirst Name [ Joa ] AAR » Buyer Advisory - 1172011 NO
AAR » Buyer-Broker Exclusive Employment Agreement-0210 NO
Middle Name [ ]
AAR » Counter Offer #1 - 02/2011 NO
Buyer ]
Last Name [ y AAR = HOA Condo/Planned Community Addendum - 022007 NO
Emall Address [ Tech@technology4re.cam ] AAR » Real Estate Agency Disclosure and Election (Buyer) - 1/08 YES
Company [ ] AAR » Res. Buyer's Inspec. Motice and Seller's Response - 0272011 NO
Role [ Buyer ]
Saveto Address Book () o (S

Consant
{ Lagal

5. Agreeto the use of the system. T T D TEAMs OF LSE e

. By clicking “I Agree” you consent to the use of electranic records to receive
—— information relating to this transastion that is required by law to be proviced 1o

' I I ! you in writing, and fo be nound by the terme and eonditions of use of the
6. SI G N HE- ¢+ software (the “Servica’]. Click here 0 see the terms and conditicns.

Your consent applies oaly 1o the slectronic records you receive in connection
witn his signature transachon. You will not be able o withdraw consent vilh

Tt R = g i electronic format after you have
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a. Resizewill change the size when placing the signature or initial where you
want.

b. Generate will change it into an electronic signature. _f

Place where needed.
Finish

SlenAr e Initals
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Finish Signing

AAR= As Is Addendum - 02/2011 »
AAR » Real Estate Agency Disclosure and Election (Buyer) - 1/09 »
AAR » Residential Purchase Contract - 02/2011 >

Docusign
Through NAR, thiswill cost around $216-250 per year.
From your computer in zipForm®, go to Esign.

S - B : zipform® 6 Standard
Hig = Edit = Tools E Help =
B A= I'L. i l'|_ o lul =i @ =% ./ ki
TRANEACTION TEMFLATE CPEN CLOSE SAVE SAVE AS FRINT EMAIL FAX esgn VIENJHE_F
TRANCAZTICON INFORMAT CH - o - - TRC MCHU)
COVER -.Alitona Associalion Cover Sheet 2@ & |5 @ @ scaewn : * & ﬁ(s‘g“ ] 1 i
HELONE ASSOCabon €l | | J Ll |l TP
My Iransachion Forms :l
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From your ipad, go into zipForm®, then

IPad = 1122 AM 52% .}
< _r"| Fipfarmaonlins. com (o o |
oullock  lhestream  MLS AREIS ZF YouTube  S&inranst Facebook AREIS  eProcess ng Network The Cverywoere Processing Metwor<™ sas

@ Brittany

Sigr wth 7inl aghe Figlal Ink lirel™

Arizona Association CGover Shect Chark Fipl eglie Clgita ink States »
Agr wth Tausk Sigr
Addoendum #1 - §/93 >
Wi Higned Do rments
As s Adcendum - 0272017 Hocasign Grosdeatan =
Buyer Advisory - 02/2013 ¥ *
Buycr Pre-Closing Walkthrough - 02/2013 >
Euyer-Broker Excusve Employment Agreement-02/10 >
Counter Offer #1 - 5/96 ¥
HOA Condod/Flanned Community Addndm - 2,07 >
Market Conditions Advisong - 803 »
Pre-Cualificat en Fomm - D2/2013 >
Real Estate Anency Disclosure and Election (Suyer) - 1/09 »
Res. Buyar's Inapen. Maotice and Sallars Response - 022071 »
Residertial Purchase Contract - 0202071 >
inad ¥ e AM o

74 th ziptormoning.cam {7 I i

e e e e et ot e e~ CHOOSE the documents you want,
. then choose Next

AAR - Addendum #1 - 632

AAR - As |s Addendum - 022011

AAR = Buyer Advisory - 042013

AAR '~ Buyer Pro-Closing Walkihrough « 122013

AAR » Ruyar-Rroker ploy a3in

LAR « Counter (ffer £1 - %98
AAR » HOA CondaPlanned Community Addrdm - 2907

AAR =« Maorket Cond tions Advisory - B9

§ &8 5| 8|8 |8 |8 8|8

AAR+ Pre-Uualhicabon Form - 022013

AAH » Hesl kstate Agency Lizcloeura and Election (Buyer) - 109

YEB
AAR =« Res. Buyar's Inspec. Notice snd Seller @ Regponge - 032011 (]
AAR » Residenlinl Purctese Conlucl - 02/2011 YeS

Put the email addresses in, then choose Next

Pad 7 124 AM B2% @

i1 1 - e
< i zipformonling.com = I -
ouflicak Ivestream  MLS AREIS  ZF YouTube  SA mbranat  Facebook ARFIS  eProcessing Metwork The Evarywhane Processng Nefworic™ sen
Docusign

cugign Setup

Jeffrey Odesky (Seller One) Jeff@live.com

Brittany Ehrenfreund (Buyer One) Britt@outlook.com

Jeffrey Raskin (Selling Agant) Tech@technologydre.com
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. . . . Docusign (DS) will
Both the computer and ipad version look identical. recognize your
zipForm® (ZF)
Rt e & [ o i documents since you
outlicak  Bvestream  MLE AREIZ PR ¥ouTuba  SA mtranat  Facebook np‘tr-'n’-c aProcessing Network The Evarywhane Processng Metwork™ o L] Wer]t dl reCtIy from ZF
R BaciRnine into DS. Therefore it
will tab them for you
Documents for Signature .
P  pp— with all placesthat your
Brawss lmam my Comguber 1 o A:-pl‘* » el Estale Agency Disciosune and ACtong o CI | ent haS tO | ntl al y g gn
o and date. Y ou can also
Cheaes an Online Documseni 2 T " AAFR » Residential Purchase Contract - 024 ACHIE - Q H
_________ e Choose an Onllng .
= Document and bring in
Recipients and Routing nOn-ZI pFOI’m® dOCS
oo e e e—— SN - You will haveto
Respiant Nama 2 Bra@auticok cam £ Brittany Ehrenfreund Sign = Email [ manual Iy drag and drop
3 Taoh B IEChpiogy4ha Lam =B Jeney Aeshin Sign Email « [ ] Whae yOU War]t your
o W client to initial, sign or
Email Message date.
Email Subjact io Al Recipients . -
Email Mogsage 10 All Recipsants
Mext Sord Mow Save Oratt | Disaard G naraes

Getting Real “Wet” Signatures

On your PC computer, you will need to go to:

File, Print, Journal Note Writer, Save AS or use a professional version of PDF
Writer

On your ipad, you will need to transfer into PDF Expert. Go to the pen, and sign!

iPad = 6:54 PM 91 %

Documents (%) 2B review-3
O o[/ 7| (OD][x[Z] (@[T [L] ]| o
BUYEH AITAVANIENI February 2011
[ oA I I 1
iPad = 6:54 PM
Documents (%) review-3
= ARV ARV ANV 4 ZBRS ¢ |2 £ v o
1d. 15. Close of Escrow: Close of Egf* e “Sounty recorder’s office. Buyer
16. and Seller shall comply with | 1 | | @mpany all closing documents,
17. and perform all other acts n | I
18. ! / \ ! foffice is closed on COE Date,
MONTH
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Some other amazing things you can do with PDF Expert

a Type

iPad 7

Documents

b. Create shapes c. Underline d. Highlight

5 PM

review-3

MONTH

YEAR

€. Cross-out

19. QDE shall occur on the next day that both &= open for business. s oy, o

20. B yer shall deliver to Escrow Company z|cashier's check, wired funds ther immediately available s to pay any down
21. piyment, additional deposits or Buyer's clofing costs, and instruct the lergier, if applicable, to deliver immediatelyavailable funds to
22. = : : in sufficient time to allow C@FE to occur on COE Date.

1, 23. Possession: Seller shall deliver possession, occupancy, existing Feys and/or means to operate all locks, m3lbox, security
24, system/alarms, and all common area facilities to Buyer at COE or [] .
25. Broker(s) recommend that the parties seek appropriate counsel fromfinsurance, legal. tax. and accounting professioflals regarding
26. the risks of pre-possession or post-possession of the Premises.

. 27. Addenda Incorporated: [ ] AS IS[] Additional Clause[ | Assumption 2yd Carryback ["] Buyer Contingency [] Domghtic Water Well

28. [Xx] H.O.A. []Lead-Based Paint Disclosure [] On-site Wastewater Treatgnt Facility [ Short Sale
29. [| Other: N

3- 30. Fixtures and Personal Property: Seller agrees that all existing fixtures on

mises, and isting personal property

31. specified herein, shall be included in this sale, including the following:

32. .« free-standing range/oven « light fixtures « draperies and other window coverings
33. .ceiling fans « towel, curtain and drapery rods « shutters and awnings

34. « attached floor coverings « flush-mounted speakers « waler-misting systems

35. «window and door screens, sun screens = storm windows and doors « solar systems

36. «garage door openers and controls « attached media antennas/ « mailbox

37. « outdoor landscaping, fountains, and lighting satellite dishes « central vacuum, hose, and attachmenls
38. « pellet, wood-burning or gas-log stoves = attached fireplace equipment = built-in appliances

39. «storage sheds «» timers

=

iPad =

1. Even more features by clicking on pageicon:

Documents

6:56 PM

review-3

'Cf'" Rotale | Mail @ Extract

D_] Copy Pasta 'u:ﬁ Delete

5= Select Al

ATTENTION BUYER!
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